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Purpose
To ensure that all employees working with hazardous substances perform their tasks in a safe and responsible manner.

Definition
Hazardous substances can cause ill-health in many different ways. They may cause irritation, burns, intoxication, or be carcinogenic. They can also present physical dangers by being explosive, flammable, or corrosive.

Instruction
It is essential that these guidelines are followed every time work involving hazardous substances is carried out.

Immediate Manager
To guarantee the safety of my employees when hazardous substances are used, as the immediate manager I must:
· Verify that the substance being used is the most appropriate for the task.
· Ensure that the chemicals in use are the safest available. If not, provide a less hazardous alternative.
· Carry out a risk assessment for hazardous substances. The risk assessment must be accompanied by safety data sheets (MSDS/SDS).
· Make sure that the risk assessment is accessible to all employees.
· Ensure that all necessary personal protective equipment (PPE) and tools required for the task are available.
· Regularly review which products are being used and look for alternative, safer products.

Employee
Before working with hazardous substances, I as an employee must:
· Ensure that all chemicals are properly labeled so I know exactly what is in the container.
· Review the risk assessment and the MSDS/SDS for the substances I will use.
· Read the chemical label carefully.
· Be aware of the potential hazardous properties of the product.
· Check the expiration date before use.
· Participate in training on chemical use and safety procedures.
· Be certified or hold proof of training for certain substances, such as epoxy, and undergo medical checks when required to obtain a fitness certificate.
· Know how to act in an emergency, for example:
· Know where the nearest eye-wash station is located.
· Ensure a spill kit is available.
· Know where the chemical storage is located.

During work with hazardous substances, I as an employee must:
· Always use the correct personal protective equipment (PPE) for the task.
· Respect that not all chemical products are compatible with each other.

After work with hazardous substances, I as an employee must:
· Clean and tidy the workspace, equipment, and PPE.
· Return all chemical products to the designated chemical container or approved storage location.
· Follow the manufacturer’s recommendations for product storage.
· Report that the work has been completed.

Forms, documents, attachments, instructions, and procedures related to these written guidelines:
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