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Checklist – Client's (byggherrens) work environment activities
This checklist is used for building and civil engineering work to prevent ill health and accidents that may occur during the construction and operation phases, and to provide conditions for a good work environment when workplaces are designed. The checklist is intended for the client. It can be used for individual or group interviews. The checklist is particularly suitable for somewhat larger organisations.
	Initial work

	No.
	
	Activity
	Responsible
	Tools/Docs
	Comment

	1. 
	☐	Ensure that the organisation and resources required for the project are in place. 
	
	
	Examples of resources include time, funding, personnel and knowledge needed to carry out work environment management.
Ch. 2, Sec. 2 of AFS 2023:3

	2.
	☐	Ensure that procedures are in place for how the client works in accordance with the general principles. 
	
	
	The procedures should emphasise that health and safety aspects must be given particular attention in the architectural, technical and organisational choices made by the client.

The client’s procedures must include how health and safety risks are to be managed during planning, design and the construction phase.
Ch. 2, Sec. 4 of AFS 2023:3

	3.
	☐	Ensure that the client has procedures for checking that Bas-P and Bas-U coordinate and address health and safety issues
	
	
	Health and safety issues can preferably be integrated with other project matters rather than being dealt with separately.
Ch. 2, Sec. 4 of AFS 2023:3

	4.
	☐	Clarify areas of responsibility for health and safety management in the construction project.
	
	
	All parties and affected operations in the construction project must know who is responsible for matters that affect the work environment.
Ch. 2, Sec. 14 of AFS 2023:3

	5.
	☐	Where applicable, transfer responsibility to a client’s delegee.
	
	
	Ch. 2, Sec. 3 of AFS 2023:3

	6.
	☐	
	
	
	

	7.
	☐	
	
	
	

	8.
	☐	
	
	
	





	Planning and design

	No.
	
	Activity
	Responsible
	Tools/Docs
	Comment

	1. 
	☐	Appoint a suitable Bas-P 
	
	
	A suitable person or executive officer for the assignment is someone who has the training, competence and experience required for the work environment management, taking into account the size, complexity and risk level of the construction project. Ch. 3, Sec. 6 of the Work Environment Act & Ch. 2, Sec. 9 of AFS 2023:3

	2.
	☐	Engage designers with appropriate competence and experience
	
	
	Ch. 2, Sec. 13 of AFS 2023:3

	3.
	☐	Identify risks and implement measures to address them 
	The client, Bas-P, Bas-U and designers
	
	Instructions must be prepared for any risks that remain. 
Ch. 2, Sec. 2 of AFS 2023:3

	4.
	☐	Ensure a good work environment in the completed building or other facility
	The client and designers
	
	The design must be carried out so that it is possible to create a good work environment for all workers who can be expected to work in, or in connection with, a completed building or other facility.
Ch. 10, Sec. 2 of AFS 2023:3

Accessibility requirements apply when constructing a new building or facility. Further provisions on accessibility are set out in AFS 2023:12.
Ch. 10, Sec. 4 of AFS 2023:3

	5.
	☐	Establish a realistic schedule
	The client and Bas-P
	
	The total construction time and the time allowed for individual stages of the construction phase must be sufficient for the work to be carried out at a pace that prevents ill health and accidents.
NOTE – Must be updated continuously throughout the project. 
Ch. 2, Sec. 5 of AFS 2023:3

	6.
	☐	Prepare a work environment plan
	The client and Bas-P
	Work environment plan: AMP guide.
	Must be prepared before the first building or civil engineering work begins. Preparation should start at an early stage. 
Ch. 2, Sec. 5 of AFS 2023:3

	7.
	☐	Prepare the prior notification
	
	Notification to the Swedish Work Environment Authority: av.se
	If the applicable conditions are met.
Ch. 2, Sec. 25 of AFS 2023:3

	8.
	☐	Prepare work environment documentation 
	
	
	Must also be updated continuously.
Ch. 2, Sec. 27 of AFS 2023:3

	9.
	☐	Carry out a risk investigation if new methods, techniques or materials are being considered for the construction project
	The client and designers
	
	Investigate whether the use of new methods, techniques or materials involves serious health and safety risks. 
If risks are identified, an assessment must be made as to whether a more established working method should be used. 

When untested methods, techniques or materials are selected, the measures required must be investigated during planning and design. The measures must be described so that the work can be carried out safely.
Ch. 9, Sec. 2 of AFS 2023:3

	10.
	☐	Select construction products
	The client and designers
	
	When construction products are selected, particular attention must be paid to their impact on the work environment during the construction phase, with regard to properties such as material, shape, weight and size.
Ch. 9, Sec. 6 of AFS 2023:3

	11.
	☐	Consider the work environment when designing and locating a building or other facility
	The client and designers
	
	For example, safe transport and access routes, lifting and transport equipment, ground conditions and other surrounding conditions such as roads, neighbouring operations or residents in the area.
Ch. 9, Sec. 3 of AFS 2023:3

	12.
	☐	Consider the size of the site establishment area 
	The client and designers
	
	It should normally be large enough to accommodate the welfare facilities, offices, storage areas and material storage areas needed for all activities at the construction site without overcrowding. As far as possible, these should be located close to where the work will be carried out.
Ch. 9, Sec. 4 of AFS 2023:3

	13.
	☐	Select and design structures
	The client and designers
	
	Structures for foundations, structural systems or other load-bearing elements.
Ch. 9, Sec. 7 of AFS 2023:3

	14.
	☐	Select and design supplementary structural components, installations and interior fittings
	The client and designers
	
	Ch. 9, Sec. 9 of AFS 2023:3

	15.
	☐	Plan demolition, alterations or renovation
	The client and designers
	
	Risks associated with materials hazardous to health must be taken into account. Sampling may be required. 
Ch. 9, Sec. 10 of AFS 2023:3

	16.
	☐	Plan for receiving, handling and storing materials.
	The client and designers
	
	This must be planned in a way that prevents the risk of ill health and accidents.
Ch. 9, Sec. 5 of AFS 2023:3

	17.
	☐	Check that Bas-P carries out its health and safety duties.
	
	
	The client must ensure that Bas-P has the necessary conditions to carry out its health and safety duties and that it does so. 
Take corrective action where deficiencies are identified.
Ch. 2, Sec. 18 of AFS 2023:3

	18.
	☐	Ensure that the work environment plan and the other work environment management information are handed over.
	The client, Bas-P and Bas-U
	
	The client must ensure the handover of the work environment plan and other information concerning work environment management from Bas-P to Bas-U.
Ch. 2, Sec. 23 of AFS 2023:3

	19.
	☐	
	
	
	

	20.
	☐	
	
	
	




	Construction phase

	No.
	
	Activity
	Responsible
	Tools/Docs
	Comment

	1. 
	☐	Appoint a suitable Bas-U
	
	
	A suitable person or executive officer for the assignment is someone who has the training, competence and experience required for the work environment management, taking into account the size, complexity and risk level of the construction project.
Ch. 2, Sec. 9 of AFS 2023:3

	2.
	☐	Ensure that a copy of the prior notification is available at the construction site 
	The client and Bas-U
	
	Must also be updated continuously. 
Ch. 2, Sec. 26 of AFS 2023:3

	3.
	☐	Ensure that the work environment plan is available at the construction site
	The client and Bas-U
	
	Everyone working at the construction site must be able to easily access and understand the parts of the work environment plan that concern them.
Ch. 11, Sec. 5 of AFS 2023:3

	4.
	☐	Ensure that the emergency preparedness plan is posted
	The client and Bas-U
	
	Check that an emergency preparedness plan to be followed in the event of an accident is posted/distributed at the workplace. 
Check that a procedure for emergency preparedness is available at the site office.
Additional provisions on evacuation, alarms and fire safety are set out in Chapter 4 of AFS 2023:12, including provisions on emergency escape routes and fire-fighting equipment that may apply. An evacuation plan must also be available.

	5.
	☐	Ensure that safety inspections are carried out regularly (this must be included in the regular procedures)
	The client and Bas-U
	
	Safety inspections must be carried out at least once a week. A special agreement may be made to carry them out less frequently if the nature or scope of the work makes a weekly safety inspection unnecessary. 
Bas-U convenes the safety inspections, and safety representatives must be given the opportunity to participate. Reports from the safety inspections must be provided to the project manager.

	6.
	☐	Check that Bas-U carries out its health and safety duties
	
	
	The client must ensure that Bas-U has the necessary conditions to carry out its health and safety duties and that it does so.
Take corrective action where deficiencies are identified. 
Ch. 2, Sec. 18 of AFS 2023:3

	7.
	☐	Carry out incident reporting for hazard observations, near misses and accidents
	
	
	The project manager must hold regular review meetings with Bas-U, at least monthly, at which near misses/accidents and measures taken are reported.

	8.
	☐	
	
	
	

	9.
	☐	
	
	
	

	10.
	☐	
	
	
	





	After completion

	No.
	
	Activity
	Responsible
	Tools/Docs
	Comment

	1.
	☐	Retain the work environment documentation 
	
	
	The client must retain the work environment documentation for as long as the building or facility exists. If the property is transferred, the client must hand over the work environment documentation to the new owner or holder.
Ch. 2, Sec. 28 of AFS 2023:3

	2.
	☐	Participate in a lessons-learned meeting
	
	
	Ensure that experience and lessons learned from Bas-P and Bas-U are collected at a lessons-learned meeting in the project.

	3.
	☐	
	
	
	

	4.
	☐	
	
	
	

	5.
	☐	
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