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This checklist is used for building and civil engineering work to prevent ill health and accidents that may occur during the construction and operation phases, and to create conditions for a good work environment when workplaces are designed. The checklist is intended for the building work environment coordinator for the construction phase (Bas-U). It can be used for interviews with individuals or groups. The checklist is best suited to somewhat larger organisations.
	

	No.
	
	Activity
	Responsible
	Tools/Docs
	Comment

	1. 
	☐	Appoint a Bas-U executive officer.
	
	
	Bas-U may only use executive officers for the coordination work who are at Bas-U's disposal and who have the qualifications required under Chapter 9, Section 9, second paragraph of AFS 2023:3.
Ch. 4, Sec. 3 of AFS 2023:3

	2.
	☐	Appoint a contact person.
	
	
	Ensure that information is available about whom to contact regarding health and safety issues when no Bas-U executive officer is present at the construction site.
The details of a contact person, or several contact persons where necessary, must be provided, together with information on how to reach one of them at all times when work is in progress.
Ch. 4, Sec. 19 of AFS 2023:3

	3.
	☐	Participate in the handover from
Bas-P
	
	
	Receive relevant information and documents, e.g. the work environment plan.
Ch. 4, Sec. 26 of AFS 2023:3

	4.
	☐	Ensure that the work environment plan is available at the construction site.
	Client and
Bas-U
	
	Ensure that the prepared work environment plan is available at the construction site as soon as the first building or civil engineering work begins, so that everyone working there can access it.
Ch. 4, Sec. 27 of AFS 2023:3

	5.
	☐	Establish a procedure for when and how the work environment plan is updated.
	
	
	Ch. 4, Sec. 29 of AFS 2023:3

	6.
	☐	Establish a procedure for updating the work environment documentation.
	
	
	Ch. 4, Sec. 30 & Ch. 10, Sec. 5 of AFS 2023:3

	7.
	☐	Establish a procedure for how Bas-U works in accordance with the general principles.
	
	
	More detailed provisions on the general principles are set out in Chapter 8, Section 2 of AFS 2023:3.
Ch. 4, Sec. 4 of AFS 2023:3

	8.
	☐	Establish a procedure for how, when and with which parties Bas-U handles health and safety issues during the construction phase.
	
	
	E.g. which coordination meetings and other meetings on health and safety issues are held.
Ch. 4, Sec. 4 of AFS 2023:3

	9.
	☐	Establish a procedure for how Bas-U checks and follows up the contractors' work environment management.
	
	
	E.g. which checks are carried out on the contractors' work environment management at the construction site in accordance with Sections 20-22.
Ch. 3, Sec. 7b of the Work Environment Act & Ch. 4, Sec. 4 of AFS 2023:3.

	10.
	☐	Establish a procedure for how Bas-U ensures that only authorised persons are given access to the construction site.
	
	
	E.g. how barriers and gates are checked.
Ch. 3, Sec. 7b of the Work Environment Act & Ch. 4, Sec. 4 of AFS 2023:3.

	11.
	☐	Participate in scheduling.
	
	Base this on the initial construction planning, ongoing planning in which plans are adapted to the actual progress of production, planning when disruptions occur, and more detailed planning in the form of work preparations.
	Bas-U must participate in planning the work during the construction phase so that health and safety considerations are taken into account when different activities are coordinated.
Bas-U must pay particular attention to the time required for work activities that are to be carried out simultaneously or in sequence.
The work must be planned so that different work activities are not carried out at the same place at the same time in a way that creates a risk of ill health or accidents.
Ch. 3, Sec. 7b of the Work Environment Act & Ch. 4, Sec. 4 of AFS 2023:3

	12.
	☐	Organise cooperation between the contractors and coordinate their activities.
	
	
	Bas-U must ensure that the contractors take each other into account when working methods and work equipment are selected, so that they do not expose one another to health and safety risks.
Ch. 3, Sec. 7b of the Work Environment Act & Ch. 4, Sec. 7 of AFS 2023:3

	13.
	☐	Ensure that safety inspections are carried out regularly. (This must be included in the ordinary procedures)
	Client and Bas-U
	
	Safety inspections must be carried out at least once a week. A specific agreement may be made to carry out safety inspections less frequently if the nature or scope of the work makes weekly inspections unnecessary.
Bas-U convenes the safety inspections, and safety representatives must be given the opportunity to participate. Safety inspection reports must be provided to the project manager.

	14.
	☐	Ensure that an emergency response plan is posted.
	Client and Bas-U
	
	Check that an emergency response plan to be followed in the event of an accident is posted/distributed at the workplace.
Check that a procedure for emergency preparedness is in place at the site office.
Supplementary rules on evacuation, alarms and fire safety are set out in Chapter 4 of AFS 2023:12, including rules on emergency escape routes and fire-fighting equipment where applicable. An evacuation plan must also be available.

	15.
	☐	Organise health and safety activities at the construction site.
	
	
	Safety representatives/work environment representatives must be given the opportunity to participate, and Bas-U must consult them.
When several contractors are involved in the construction project, Bas-U must organise joint health and safety activities together with them and their safety representatives.
Ch. 4, Sec. 8 of AFS 2023:3

	16.
	☐	Establish site rules.
	
	
	Ch. 4, Sec. 9 of AFS 2023:3
The general recommendations to Chapter 11, Section 10 provide examples of what the site rules may contain.

	17.
	☐	Ensure good housekeeping at the construction site.
	
	
	Ch. 4, Sec. 10 of AFS 2023:3

	18.
	☐	Ensure that welfare facilities, toilets and shower facilities are available.
	
	
	To the extent required.
Ch. 4, Sec. 11 of AFS 2023:3

	19.
	☐	Ensure that the contractor has submitted information on work involving particular risks.
	
	
	The measures for these risks must be described in the work environment plan in accordance with Chapter 11, Section 12.
Ch. 4, Sec. 11 of AFS 2023:3

	20.
	☐	Ensure that the contractor has submitted information on health and safety risks.
	
	
	Health and safety risks that the contractor's own work may create for others working at the construction site.
Ch. 4, Sec. 11 of AFS 2023:3

	21.
	☐	Ensure that the contractor has submitted information on its own health and safety risks that can be addressed through coordination.
	
	
	Ch. 4, Sec. 11 of AFS 2023:3

	22. 
	☐	Ensure that a procedure is in place for addressing risks before work starts.
	
	
	Ch. 4, Sec. 11 of AFS 2023:3

	23.
	☐	Establish a procedure for issuing the go-ahead to start work and for site induction.
	
	
	The go-ahead may be communicated verbally, and it may be appropriate to document it by means of a signature.
Ch. 4, Sec. 4 of AFS 2023:3

	24.
	☐	Inform the contractors about cooperation and coordination.
	
	
	Bas-U must inform the contractors about how cooperation and coordination are to be organised and carried out, about matters that may affect the contractors' work, and about the contents of the work environment plan.
Ch. 4, Sec. 14 of AFS 2023:3

	25.
	☐	Ensure that the site induction is understandable.
	
	
	Bas-U must ensure that those who are to work at the construction site receive a site induction that covers at least
· the common site rules that apply to the construction project,
· current health and safety risks and hazard zones,
· current health and safety measures that have been implemented or are planned,
· what to do if health and safety risks arise that have not been addressed,
· and other relevant parts of the work environment plan.
Ch. 4, Secs. 15 & 16 of AFS 2023:3

	26.
	☐	Carry out incident reporting for hazard observations, near misses and accidents.
	
	
	The project manager must hold regular follow-up meetings with Bas-U, at least monthly, at which near misses/accidents and measures taken are reported.

	27.
	☐	Inform the client if a contractor does not follow the instructions.
	
	
	On matters relevant to the work environment during the construction phase.
Ch. 4, Sec. 23 of AFS 2023:3

	28.
	☐	Inform the client if there are serious risks.
	
	
	Risks of ill health or accidents during the construction phase that Bas-U cannot itself ensure are addressed within the given constraints.
Ch. 4, Sec. 24 of AFS 2023:3

	29.
	☐	Ensure that a competent person leads specific work activities.
	
	
	Where such a person is required under the Swedish Work Environment Authority's provisions and several contractors are involved in or affected by the work activity.

Bas-U must also ensure that communication between the parties concerned works effectively so that this work can be carried out safely.
Ch. 4, Sec. 17 of AFS 2023:3

	30.
	☐	Ensure a clear allocation of responsibilities for temporary or interacting structures.
	
	
	Bas-U must ensure that a competent person for the structure in question
· ensures that the allocation of responsibilities among the different parties involved during the construction phase is clear,
· ensures that the parties involved during the construction phase have received information from the planning and design phase, and
· checks that the structure as a whole is erected, used and, where applicable, dismantled in accordance with documents prepared during the design phase.
The competent person must have good knowledge of the structure, both its individual parts and the whole, and of its different stages.
Ch. 4, Sec. 18 of AFS 2023:3

	31.
	☐	Check technical equipment.
	
	
	Bas-U must ensure that the technical equipment used has been checked, inspected or tested and approved in accordance with applicable rules.
Ch. 4, Sec. 21 of AFS 2023:3

	32.
	☐	Check operators' competence and authorisations.
	
	
	Bas-U must ensure that operators have sufficient competence or the necessary authorisations to use the technical equipment.
Ch. 4, Sec. 21 of AFS 2023:3

	33.
	☐	Check the supporting surface for scaffolds and weather protection.
	
	
	If a scaffold or weather protection to be used by several contractors is planned, Bas-U must ensure that the supporting surface is checked so that it can safely carry the loads that may occur during erection and use. The same applies to facades or other structures to which the scaffold needs to be anchored.
Ch. 4, Sec. 22 of AFS 2023:3

	34.
	☐	Check and make documents for scaffolds and weather protection available.
	
	
	If scaffolds or weather protection are used by several contractors at the construction site, the relevant documents for the scaffolds or weather protection must be available at the construction site. Bas-U must ensure that the scaffolds and weather protection are checked on an ongoing basis. Further provisions on documentation are set out in AFS 2023:11.
Ch. 4, Sec. 22 of AFS 2023:3

	35.
	
	Establish a procedure for stopping or changing work in the event of a serious danger to life or health.
	
	
	If work in the construction project entails an immediate and serious danger to life or health, Bas-U must ensure that the work is stopped or changed to the extent necessary until the health and safety risk has been addressed.
Ch. 4, Sec. 25 of AFS 2023:3

	36.
	
	Prepare a site layout plan (APD plan).
	
	
	AFS 2023:3

	37.
	
	Prepare a traffic management plan (TA plan).
	
	
	

	38.
	☐	Participate in a lessons-learned meeting.
	
	
	Together with the client and, where applicable, Bas-P.

	39.
	☐	
	
	
	

	40.
	☐	
	
	
	

	41.
	☐	
	
	
	



image1.png




